Ky bai: Van phong Uy ban Nhan dan
Email: ubnd@tphcm.gov.vn

Cd quan: Thanh phé H8 Chi Minh

Thi gian ky: 14.07.2017 09:30:26 +07:00

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH DPéc lip - Tw do - Hanh phiic

VAN PHONG UBND THANH PHO -
S Thénh phé Ho Chi Minh, ngayA4thdng 7 ndm 2017
S6: 94% /VP-HCTC
V& sir dung chir ky s6 trong phat
hanh vin ban dién tir

Kinh gui:
- Tha trudng cac so, ban, nganh;
- Uy ban nhan dan céc quén, huyén.

Thyc hién vin béan sb 2994/UBND KT ngay 18 thang 5 ndm 2017 cua
Uy ban nhan din thanh phé vé sir dung chit ky sd trong phét hanh vin ban
dién tir, Vin phong Uy ban nhéan dén thanh phé thuc hién nhu sau:

1. Phuong thirc trao dm van ban dlen tr vdi cac sd, ban, nganh Uy ban
nhén dan céc quén, huyén: bang Phan mém Quan ly van ban va hd so con
viéc qua hé théng lién thong ctia Thanh phé den phin mém cua cic don vi; tat
ca cac file vén ban phat hanh déu c6 chit ky sb ciia Vin phong Uy ban nhén
dan thanh phd dé xé4c thyc (trr file vin ban da dugc 1anh dao Uy ban nhan
dan, 1anh dao Vin phong da ky bing chit ky sd).

2. U'ng dung chit ky dién tir trong viéc phat hanh vin ban dlen tir qua
mang bit dau tir ngay 01 thang 6 nim 2017. Str dung Hé théng phan mém
Quan 1y viin ban d giri cac loai vin béan (trlr vin ban mét, van ban ndi bd).

a. Vin ban dién tir va céc file phy luc kém theo dugc gui 100% qua
mang (cho cac don vi c6 két ndi lién thong v6i Van phong Uy ban nhén din
thanh pho hoic sir dung e-mail do Thanh phé cép, c6 dang ..@tphcm.gov.vn),
cu thé:

+ Gidy moi hop dbi véi cac co quan nha nudc, don vi sy nghiép co
ding e-mail Thanh phd hoic e-mail do don vi thué bao;

+ Tai liéu phuc vy hop glri qua e-mail va trén Céng thong tin dién tir
clia Véan phong;
"+ Cong van gui cac co quan cua Thanh phé dé biét, thi hanh;
+ Théng bio chung ciia Thanh phd, céc vin ban sao y;
+ Céc tai liéu cin trao dbi trong qua trinh x1r Iy cong viéc;
+ Lich cbng tic ctia Uy ban nhan dén thanh phd;
+ Théng tin chi dao, didu hanh ciia Uy ban nhén dén thanh pho;
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+ Céc chuong trinh, k& hoach ciia Uy ban nhan dén thanh phd.
b. Ngoai giri vén ban dién tir qua mang, dong thdi giri 1 vin ban gidy cho
nhimg trudng hop sau:
+ Pon vi chu tri viéc thyc hién, viéc bdo cao;
+ Vin ban hanh chinh cp cho t chirc c4 nhan lién quan dén phép
nhén, t3i san, quy2n sé hitu, céc gidy to hanh chinh cén thiét d& giao dich.
3. D& nghi S& Théng tin va Truyén thong: |
- Dim bio dudng truyén lién théng 24/24 cho tt ca cac don vj da két
ndi lién thdng, khong dé bj nghén mang 1am gidn doan viéc giri nhn van ban
dién tir. H3 trg cho cac don vj khi b sy ¢b v& dudng truyén, vé giri nhén vin
ban dién tir./.

Noi nhin: V4
- Nhur trén; /f'

- TTUB:CT, c4c PCT; 2

- VPUB:CVP céc PVP; \

- Céc Phong Chuyén vién

- Luu: VT.(HCTC-PTh.)/MS.
Vo6 Vin Hoan
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