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Phu luc I
Céc biéu mau theo ddi giai quyét tha tuc hanh chinh

Mau sb 01
TEN CAP TINH (ho&c)BO, NGANH/  CONG HOA XA HQI CHU NGHTA VIET NAM
CAP HUYEN/CAP x a doc 1ap - Ty do - Hanh phic
TRUNGTAMPHUCVUH A N H e
CHINH CONG (hoic) B6 PHAN TIEP
NHAN VA TRA KET QUA
Sé......HDHS . ngay thang nam

PHIEU HUONG DAN HOAN THIEN HO so

Trong qué trinh hoan thién hd so néu cé vudng méac, 6ng (ba) lien hé voi
................ s6 dién thoai.........c.c.ccceveeeeee.e... d€ duroc hwdng dan./.

NGUOI HUONG DAN
(Ky va ghi rd ho tén)
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Mau sb 02
TEN CAP TINH (hoic)BO, NGANH/ CONG HOA XA HOI CHU NGHTA VIET NAM
CAP HUYEN/CAP XA ~ Doc lap - Tu do - Hanh phic
TRUNG TAM PHUC VU HANH
CHINH CONG (hoic) B PHAN TIEP
NHAN VA TRA KET QUA
SO......./.TTPVHCC(BPTNTKQ) .., NQAYy ... thang . . . nam
SO THEO DOIHO So
. %, Ghi
Ngay, thang, ndm rra két qua chii
n . Co
Tén bia . . Nhan
5 Tén ca chi, qcuet]n ChAu YEN -y at
TT % TTHnhan, s6 o Hen hOso iy Noay,
10s0 . 45 gian U Nhan trd den co " co thang Ky
X . gidl Moso k&t quan .~ nhan
chirc thoai ' [0s0 q -
T quyet - qua giai  d0an A
quyet quyét

1 2 3 4 ) 6 7 8 9 10 1 12 13

Ghi chi: s6 theo d&i hd so duoc lap theo tirng 1Tnh viec hodc nhém Inh vuc tai
B& phan Mét clra.
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Mau so 03

TEN CAP TiNH (hoic)BO, NGANH/  CONG HOA XA HOI CHU NGHTA VIET NAM
CAP HUYEN/CAP XA Poc lap - Tv do - Hanh phuc
TRUNG TAM PHUC vu HANH
CHINH CONG (hoic) B6 PHAN TIEP
NHAN VA TRA KET QUA

S6:....../.TTPVHCC (BPTNTKQ) .., hgay...thang....... nam

GIAY TIEP NHAN HO so VAHEN TRA KET QUA
Ma ho so:.......

L e
2 e e e ae s e ere s
S e ——————————————
Ao e —————————
SO lugng ho so:................ (b0) /
Thoi gian gidi quyét hd so theo quy dinh la:................ ngay
Thoi gian nhan ho so: ....gi0.... phat, ngay ... thang ...nam....

Thoi gian trd két qua giai quyét ho so:... gio.... phat, ngay....thang....nam....

Dang ky nhan két quatai:...........c........
Vao S6 theo dGi ho so, QUYEN SO:.....cccvvvevevcrereenee SO thl tW..oeveveereee,
NGUOI NOP HO So NGUOI TIEP NHAN HO so
(Ky va ghi r6 ho tén) (Kyvaghird ho tén)

Ghi chu:

- Truong hop chua thiét 1ap dwoc Hé thong thong tin mot clra dién tlr, Gidy tiép
nhan va hen tra két qua duoc lap thanh 2 lién; mot lién giao cho céa nhan, t6 chirc
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ndp ho so trong trudng hop ndp truc ti€p, ndp qua dich vu bwu chinh; mot lién
chuyén kém theo Phiéu kiém soat qua trinh giai quyét ho so va duoc lvu tai
Trung tdm phuc vu hanh chinh cong/BO phan Mot ctra;

- Ca nhan, t6 chirc co thé dang ky nhan két qua tai Bd phan Mot clra hodc tai nha
(tru s& to chirc) qua dich vu bwu chinh.
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Mau sb 04

TEN CAP TiNH (ho&c)BO, NGANH/  CONG HOA XAHOI CHU NGHTA VIET NAM
CAP HUYEN/CAP XA Pac 1ap - Tw do - Hanh phuc
TRUNG TAM PHUC VU HANH -- --
CHINH CONG (hoic) Bd PHAN TIEP
NHAN VA TRA KET QUA

S6:... . . ITTPVHCC (BPTNTKQ) ... NQaY..conn.. thang ...... nam.......

Co quan phéi hop giai quyét ho so:

KET QUA GIAI
QUYET HO So

R . " R , GHI
TEN Co QUAN THOI GIAN GIAO, NHAN HO so (Trudc ’
. CHU
han/dung
han/quéa han)
1 Giao: ...gi0...phat, ngay ... thang ... nam....
A Nguoi giao Nguei nhén
TR TAM PRUCVL (45 6.ky vaghi - (Kyso/ ky va ghi 16
cong/BO phan tiép r6 ho tén) ho tén)
nhan va tra két qua
2.Nhan:.......
1. Giao............ ...gi0...phat,ngay ... thang ... nam.... /
A Nguoi giao Nguoi nhan
2 Nhan:........ (Ky s6/ky va ghi  (Ky b /ky va ghi 1
rd ho tén) ho tén)
1 Giao:....c....... ...gi0...phat, ngay ... thang ... nam....
2 Nhan: Nguoi giao Nguoi nhan
IR (Ky so/ky vaghi  (Ky sb/ky va ghi rd
ré ho tén) ho tén)
1 Giao:....c..c....... ...gi0...phdt, ngay ... thang ... nam....

Nguoi giao Nguoi nhan
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2. Nhan: (Ky s /ky vaghi (Kyso/ky vaghird
rd ho tén) ho tén)

Trung tdm phuc vu

hanh chinh

cong/BO phan Tiép

nhan va tra két qua

Ghi chu:
- Truong hop ho so duoc chuyén qua dich vu bwu chinh thi thoi gian giao, nhan
ho so va viéc ky nhan thé hién trong héa don ctia co quan Buu chinh;

- Két'qua giai quyét hd so do bén nhan nhap thdng tin] ghi khi nhan ban giao ho
SO
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Mau s6 05
TEN B0, NGANH/CAP TiNH/ CONG HOA XA HOI CHU NGHTA VIET NAM
CAP HUYEN Poc 1ap - Tv do - Hanh phuc
TEN Co QUAN BON VI/ CAP XA - - -
So........ PXL- , NQay ...... thang.....nam.......

Ngay...thang....nam.......... , (tén co quan, don vi) ti€ép nhan giai quyét ho
so dé nghi giai quyét thi tuc hanh chinh {tén thd tuc hanh chinh) cla quy o6ng,
ba (t6 chirc); ma so:.........

Thoi gian hen trd k& qua gidi quyét ho so:
ngay....thang...nam...

Tuy nhién dén nay, (tén co quan, don vi) chua tra két qua giadi quyét hd so
cta Ong (Ba) dang thoi han quy dinh ghi trén Giay tiép nhan ho so va tra két
qua/Bién nhan ho so. Ly do:...

Sw cham tré nay dd gay phién ha, t6n kém chi phi, cdng stc ctia Ong
(Ba)/td chirc,

(tén co quan, don vi) xin 16i Ong (Ba) va sé tra két qua giai quyét hd so
cho éng (Ba) vao ngay.......

Mong nhan dwoc suv thdng cdm cla quy 6ng, ba (t6 chirc) vi si cham tré
nay./.
- /

THU TRUONG Co QUAN, BON VI

(Ky tén, dong dau)
Ho va tén



